


The Purpose of the

Comptometer
“Educator”’

practice machine and the drills is to help you
become proficient in a shorter length of time in
Touch and Rhythm adding on the Comptometer
Adding Calculating Machine.

You are also given information that will be helpful
in the business field.
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While practicing on the "Educator” it is important that you follow the same
fundamentals that you use in the Comptometer School or in the office.

You should sit erect with the “"Educator’” to your right and the drills directly
in front and a little to the left of your body. (See picture.)

Hold a pencil in your right hand between the thumb and first finger for the
purpose of balance and also for the writing of answers. (See picture.)

When adding on the "Educator” it would be wise to practice writing answers
also. Select any numbers at random when writing answers. When adding a

2 figure column write a 3 figure answer
3 figure column write a 4 figure answer
4 figure column write a S figure answer
S figure column write a 6 figure answer

Write answers rapidly and make each number legible.

When your work is composed predominantly of addition, 18% of your time
will be spent in reading and writing answers. Practice on this writing phase can
speed your addition rate considerably.

NOTE — Do not write the answers in the book, but use the answer sheets enclosed.
Additional answer sheets may be obtained from your Comptometer School
Instructor.
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40x 15

26.
27.
28.
29.
30.

31.
32.
33.
34.
35.

36.
37.
38.
39.
40.

41.
42.
43.
44.
45.

46.
47.
48.
49,
S0.

26x 13
18x 15
81 x25
16 x 22
28x 12

17 x 21
15 x 32
96 x 45
25 x S1
76 x 32

72x 24
47 x 41
64x12
69 x 55
37x15

72x 24
18x 12
48 x 51
75x 42
28x 15

54 x41

73 %25
37x13
65 x 14
39x 53
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TABLE OF MEASURES

Dozen

Gross

Square Foot

Mile

Long Ton

Ton

12 Units

144 Units (12 Dozen)

144 Square Inches

5280 Feet

2240 Lbs.

2000 Lbs.

REFERENCE TABLES OF WEIGHT AND MEASURE

Bushel, Barrel and Keg Weights
COPY FOR FUTURE USE

AODIES <5 o5 wons v oMb wws o 5505 500 5 8 E SR e E 8 48 1b. Weight per Bushel
T R A EERPPULEL N b i PR R 48 i . .
BB RINIE oty 310 D e Tt SRR o bt s 60 " ! " "
ORI .+ 000 minsinm b s s B wso s a 48 "’ . "
EIOVET SEET. i s alsins e L e 60 ”

RO (I SOL) wan soms oo B sy e i e snes o 70 &

ot (Shelled) , oo sosiemrnin ke b b bms s s 56 " e

IBUOTR & & oo v0a s Lo e R A VB et Boa v v, 1 56

ACHY 5 o o 550 OB A BTG O & B s sy 34

5 T e P SO I 4 IR 32

(IRIONS . 5+ 55 20 55 50 0 am s s w5 % w50 & s w86 bEs 57

TEET e A  MI  n E E R o 60

HEIERE 1 o v sl st v b s daw sra s 60

R e T oo vk oL S X R e 56

RNy A St 1 T UL R N 45

BT G s v i o ot o o s s i 60

BESLGIAIEOTE. o 0o v als it b v e s aws s s 200 ” ! " Barrel
BEl S0 s o s se e a s b B RS S s 56 i " Firkin
BN . o ssosnerosamis ss e T 196 i " Barrel
e o o et b s e S s T B G bl e 100 ~ g " Keg
I . s s s S s ST e S 5 280 - " Barrel
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@ %
acct.a/c
amt.
ans.
art.
avdp.
bal.
bbl.
B.&O.
bdl.
bg.
bkt.
B/L

ABBREVIATIONS USED IN BUSINESS

at or to

account

amount

answer

article
avoirdupois
balance

barrel

Baltimore & Ohio
bundle

bag

basket

bill of lading
bushel

box

Chicago, Burlington & Quincy
care of

cash on delivery
credit

Cash with order
hundredweight
discount

dozen

debit
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eqa.
etc.

exp.
fwd.

F.O.B.

frt.
gr.
int.
inv.

L/C

mdse.

M.O.
No.
Ok
o/c
p.p.
via
W/B
%o

”n

each

and others
express
forward

free on board
freight

gross

interest

invoice

letter of credit
merchandise
money order
number

it is so; all right
overcharge
postpaid; parcel post
by the way
waybill

per cent

number, if written
before a figure

pounds, if written
after a figure

feet; minutes

inches; seconds

Definition of Terms Used Commonly in Business

MULTIPLICAND — The number of quantity to be multiplied.
MULTIPLIER — That which multiplies a number.

EXAMPLE

Multiplicand Multiplier

1367481 £ 134 =

SUBTRAHEND — The number to be subtracted from another.
MINUEND — That number from which another number is to
be subtracted.

EXAMPLE

8352 Minuend
—821 Subtrahend

DIVIDEND — A number to be divided.
DIVISOR — The number by which another is divided.

EXAMPLE

Dividend Divisor

628532 - 453 =
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Fraction— Part of a unit.

Decimal — A fraction whose denominator is 10,
100, 1000 or any other power of 10.

Per Cent means by the hundred. In dealing with
percents we are dealing with decimals whose
denominator is 100.







