


The Purpose of the

Comptometer
“Educator”’

practice machine and the drills is to help you
become proficient in a shorter length of time in
Touch and Rhythm adding on the Comptometer
Adding Calculating Machine.

You are also given information that will be helpful
in the business field.
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While practicing on the "Educator” it is important that you follow the same
fundamentals that you use in the Comptometer School or in the office.

You should sit erect with the “"Educator’” to your right and the drills directly
in front and a little to the left of your body. (See picture.)

Hold a pencil in your right hand between the thumb and first finger for the
purpose of balance and also for the writing of answers. (See picture.)

When adding on the "Educator” it would be wise to practice writing answers
also. Select any numbers at random when writing answers. When adding a

2 figure column write a 3 figure answer
3 figure column write a 4 figure answer
4 figure column write a S figure answer
S figure column write a 6 figure answer

Write answers rapidly and make each number legible.

When your work is composed predominantly of addition, 18% of your time
will be spent in reading and writing answers. Practice on this writing phase can
speed your addition rate considerably.

NOTE — Do not write the answers in the book, but use the answer sheets enclosed.
Additional answer sheets may be obtained from your Comptometer School
Instructor.
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